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Set up a new company using the following options:

Company Information

· Company Name: Your name

· Address Line 1: Peach Test

· Address Line 2: Your local address

· City ST Zip: Your local city, state, and zip

· Country: U.S.A.

· Phone and Fax: Use your local phone number

Business Type

· Sole Proprietorship

Tax ID Numbers

· Federal, State, and State Unemployment Ids: Use your soc. sec. number without “-“s.

Chart of Accounts:

· Build Your Own Company

· Accrual Basis Accounting

· Real-time posting

· Accounting Periods

· 12 monthly accounting periods.

· Fiscal year starts January 2001.

· First enter date March 2001.

· Entering payroll 2001

Create general ledger accounts for the following:

	Cash

	Accounts Receivable

	Prepaid Insurance

	Accounts Payable

	Interest Payable

	Phone Payable

	Notes Payable - Short Term

	Owner's Equity – Use type = “Equity Retained Earnings”

	Sales - web design

	Insurance Expense

	Sub Contractor Expense

	Interest Expense

	Phone Expense


Create accounts for the following vendors. Default account shown in ( ).


Dee Vendor   (Sub Contractor Expense)


Peoria Telephone (Phone Expense)


Braves Insurance (Prepaid Insurance)

Create an account for the following customer: Default account shown in ( ).


A. Customer (Sales – web design)

Record the following transactions in Peachtree.

There is no need to print checks or invoices. Type in the number given below and hit post.

1. March 1 – Borrow $10,000 @ 8% interest. Note is due in 180 days.

2. March 2 – Buy 12 month insurance policy from Braves Insurance Co @ $1,200, check # 101.

3. March 15 - Receive $1,000 payment for web design services from A. Customer. Use default information for deposit ticket id. Use your student ID for Reference.

4. March 28 - Bill A. Customer for $500 web design services earned but not paid. Enter invoice number 101.

5. March 29 - Receive $800 invoice from D. Vendor for sub-contracting services. Invoice #501. You are not paying the invoice at this time.

6. March 31 – Make adjustment for one month’s insurance expense.

7. March 31 – Make accrual for one month’s interest expense.

8. March 31 – Make accrual for telephone expense – March 15 to 31 @ $120.00

9. Print March 31 balance sheet and income statement

10. Change accounting period to April

11. April 12 – Receive $500 payment from A. Customer. Reference # is 2301.

12. April 16 – Pay Peoria Telephone $240 for telephone service – March 15 to April 12, check #102

13. April 30 – Make adjustment for one month’s insurance expense

14. April 30 – Make adjustment for one month’s interest expense

15. April 30 – Make accrual for telephone expense – April 13 to April 30 @ $145.00

16. Print April 30 balance sheet and income statement

